[Tpunoxenne Ne 3
K mpukasy Ne 14 or 13.11.23r.

IIpaBuaa

00MeHa 1eJIOBBIMH NOJapKaMu
U 3HAKAMM /1eJI0BOT0 TOCTENPUUMCTBA

B MyHMIMIIAJIbHOM OIOIKEeTHOM YUpPeKIACHUN
«KonbeBcknii JloM KyJbTYpbI»

KomrweBo
2023 ron



1. O0mMe moJ10KeHust

1.1. [TpaBmia oOMeHa JETOBBIMH TIOJIAPKAMH M 3HAKAMU JIEJIOBOTO TOCTEPHUMCTBAB
MyHununansHoM OrokeTHOM yupexaeHnn «KomnbeBckuit JloM KyabTypsl» (Z1ajgee mo TEKCTy —
[IpaBuna u VYupexaeHHEe COOTBETCTBEHHO) pa3pabdOTaHbl B COOTBETCTBUM C MOJIOKEHUSIMU
Koncturynuu Poccutickoit deaepanuu, degaepaibHoro 3akoHa oT 25 mexadps 2008 r. Ne 273-
@3 «O [DpOoTUBOAECUCTBUU KOPPYHIMU» W IPUHATBIMHM B COOTBETCTBUM C HUMHM HWHBIMHU
3aKOHO/IATEJIbHBIMU U JIOKAJbHBIMU aKTaMHU.

1.2. TlpaBuna omnpenensiioT eauHbIe i1 BceX paOOTHUKOB (HAaMMEHOBAaHHE
yupexaeHus) (nanee — YupexxaeHue) TpeOOBaHMs K JAPEHUIO U IPUHATHUIO JEIOBBIXIIOAAPKOB.

1.3. YupexaeHue moaaepKkUBaeT KOPHOPATUBHYIO KYJbTYPY, B KOTOPOW JIEJIOBbIE
MOAAPKH,  KOPIIOPAaTUBHOE  TOCTENPUMMCTBO M MPEACTABUTEIbCKUE  MEPONPUITHUS
paccMaTpUBAIOTCA TOJBKO KaK HHCTPYMEHT JUIsl YCTAHOBJICHHMS M TOJJEpKaHUS JEIOBBIX
OTHOILIEHUN U KaK MPOSIBIICHUE OOIICTPUHATON BEKIMBOCTH B XO/I€ ICSITEIIbHOCTH Y UPEXKACHUSL.

1.4. YupexneHne UCXOIUT M3 TOTO, YTO JOJITOBPEMEHHBIE JEJIOBBIE OTHOILICHHS
OCHOBBIBAIOTCSI HA JIOBEPUU M B3aWUMHOM yBaxxeHUU. OTHOILIECHHS, MPU KOTOPBHIX HapyIIAETCA
3aKOH M NPHUHIUIBI JE€JI0BOM ATHUKH, BPEIAT peryTauuu YUYpeKICHHs U YECTHOMY MMEHH €ro
pabOTHUKOB, U HE MOTYT O0ECIEeYUTh YCTOMYHBOE JOJTOBPEMEHHOE DPA3BUTHE YUPEKIACHHUS.
Taxoro poia OTHOIIEHUS HE MOTYT OBITh PUEMIIEMBI B TPAKTUKEPAOOTHI Y UPEKICHUS.

1.5. letictBue IlpaBui pacrpocTpaHsieTcss Ha BCeX PaOOTHUKOB YUpexKACHHUS, BHE
3aBUCHUMOCTHU OT YPOBHSI 3aHUMAEMOM JIOJKHOCTH.

1.6. [lannsie [IpaBuina npecienyroT caeayronue 1eu:

- obecrnieueHre eIUHOOOPA3HOTO MOHUMAHHUS POJIM U MECTa JIENIOBBIX MOJIapKOB, JI€I0BOTO
rOCTENPUUMCTBA, IPEACTABUTEIBCKUX MEPOIIPUATUN B 1€JIOBOM MTPAKTUKE Y UPEKICHHUS;

- OCYLIECTBIICHME YNPABICHUYECKOW W XO3AMCTBEHHOM JESITEIbHOCTH Y UPEKICHUS
WCKITIOYUTENIBHO Ha OCHOBE HAJUJICKAIIUX HOPM U MPaBUJI JEIOBOTO MOBEJACHUS, 0a3UPYIOIINXCS
Ha MpPUHIMNAX KadecTBa MPEJOCTaBICHUS YCIyr, 3allUThl KOHKYPEHIIMH, HEIONYIICHUS
KOH()JIMKTa UHTEPECOB;

- OIlpelieICHHEe €IUHBIX JJI BCeX PaOOTHHUKOB YupexaAeHUs TpeOOBaHUI K IapeHUIO U
INPUHATHIO  JEJIOBBIX IIOJAPKOB, K OpPraHM3allMd M y4YacTUI0 B  IIPEACTABUTEIBCKHUX
MEpONPUATHUSAX;

- MUHUMM3UPOBAHHE PHUCKOB, CBSI3aHHBIX C BO3MOXHBIM 3JI0yNOTpeOJieHuEM B 001acTu
MOJIapKOB, MPEICTAaBUTENbCKUX Meponpusatuil. Haumbonee cepbe3HbIMM M3 TaKuUX pPHCKOB
ABJISIIOTCS  OMACHOCTh IIOAKYIIA M B3ATOYHUYECTBO, HECIPABEIIMBOCTH 10 OTHOLIEHHIO K
KOHTpareHTaM, IPOTEKLUOHU3M BHYTPU Y UPEIKICHHUS.

2. TpeﬁOBaHI/Iﬂ, NMpeAbABJIACMbBIC K T€JIOBBIM MOAAPKaM U 3HaAKaM J€JI0BOI0
rocrernpuuMcCcTBa

2.1. PabGoTHUKK YUpexAeHUS MOTYT IOJIy4aTh JEIOBbIE MOJAPKH, 3HAKH JEIOBOTO
TOCTENPUMMCTBA TOJBKO HA O(PHUIMAIBHBIX MEpPONPUSATHIX, HPHU YCIOBUH, UYTO 3TO HE
IPOTHUBOPEYUT TPEOOBAHUSAM aHTUKOPPYIIIMOHHOIO 3aKOHOIAaTeNIbCTBA U HacTosuM [IpaBunam.

2.2. Ilopapku U yciayru, IpUHUMAaeMbl€ WIN NIPEAOCTABISIEMbIE Y UPEXKICHUEM,



HepearoTcsl U IPUHUMAIOTCS TOJIBKO OT UMEHHU YUpPEXKACHHUS B LIEJIOM, a HE KaK IoJapoK

WM TIepeiada ero OT OTACIBHOTO pabOTHHUKA.

2.3. JlenoBble MNOAApKH, KOTOpbl€ pPAOOTHUKH OT HMEHU YUpPEKICHUS MOTYT
nepeaBaTh APYTUM JIMLAM WM NPUHUMATh OT JPYIMX JIMI[ B CBS3M CO CBOEH TpYyIOBOM
NEeSTENIbHOCTBIO, @ TaKKe MPEJICTAaBUTEIbCKUE PACXO/bl Ha JIEJIOBOE IOCTEIPUUMCTBO JIOJKHBI
COOTBETCTBOBATH CIEIYIOIINM KPUTEPUSIM:

- OBITH IPSIMO CBSA3aHBI C YCTABHBIMU LIEJISIMU JESATEIBHOCTH Y UPEXKICHUS,

- 00 C MaMATHBIMH JaTaMu, I0OMIESIMHU, OOIECHAIIMOHATBHBIMH TPA3THUKAMHU, UHBIMU
COOBITHSIMH;

- OBITH Pa3yMHO 0OOCHOBAHHBIMH, COPA3MEPHBIMH U HE SBIATHCSA MPEIMETAMH POCKOIIIH;

-HEe INPEICTaBIATH COOOM CKpBITOE BO3HATPAXKACHUE 3a YCIOyry, JAelcTBHEe WIH
Oe3neiicTBUE, MOMYCTUTENBCTBO WM MOKPOBUTEILCTBO, MPENOCTABIECHUE IPaB WM NPHUHITHE
OIpEENIEHHBIX PEIICHUH, TUO0 MOMBITKY OKa3aTh BIMSAHHME HA IOJIydaTelss ¢ MHOM HE3aKOHHOM
WA HEATUYHOH 1IeJIbIO;

- HE co3gaBaTh IS TOJIydaTess oO0s3aTeNbCTBA, CBSI3aHHBIE C €r0  CIY>KEOHBIM
MOJIO’KEHUEM UJIM UCIIOJHEHUEM CITYKEOHBIX (JIOJKHOCTHBIX) 00s13aHHOCTEH;

- HE CO3/1aBaTh PEMyTalMIOHHOTO PUCKA JUIs AEIOBOI0 UMHKA YUPEKICHUsI, pAOOTHUKOB
Y UHBIX JMI| B ClIy4ae PacKpbITHs MH(POPMAalMKU O COBEPLICHHBIX MOJApPKaX M IIOHECEHHBIX
IPEICTABUTEIBCKUX PACXOAX;

- He TIPOTUBOPEYUTh NPUHLIUIAM U  TpeOOBaHUSAM  AHTUKOPPYMNLHUOHHOIO
3akoHonaTenbcTBa Poccuiickoit deneparun, [lonoxennto 06 aHTUKOPPYIIIMOHHON TOJIUTUKH B
Vupexxnenun, Konekcy 3THKM U CIyKeOHOrO MOBEACHHUS pPaOOTHUKOB YUpeXACHUS W
OOIIENTPUHATHIM HOPMaM MOPAJIM U HPAaBCTBEHHOCTH.

2.4. JlenoBble MOJApKW, B TOM YHWCJIE B BHJIE OKa3aHHs YCIYyT, 3HAKOB 0COOOTO
BHUMAHMSI M YYacTHUsl B Pa3BJICKATEIbHBIX M AHAJIOTUYHBIX MEPONPUSTUSIX HE JOJKHBI CTABUTh
MIPUHUMAIOIIYIO CTOPOHY B 3aBUCHMOE TIOJIOKEHWE, TPUBOAUTh K BOSHHUKHOBEHHIO KaKHX-THOO
BCTPEYHBIX 0053aTE€NBCTB CO CTOPOHBI MOJTydYaTeNsl WIH OKa3bIBAaTh BIUSHUE HA OOBEKTUBHOCTH
€ro JEJOBbIX CYXJICHUU U PELICHUN.

2.5. CTouMOCTh M MIEPUOIUYHOCTD JAPCHUS W MOJTYUYCHHUS JEJIOBBIX MOJAPKOB H/WIH
y4acTUsi B MPEACTABUTEIBCKUX MEPONPUITHUSIX OJHOTO U TOTO K€ JIMIA JOJIKHBI OMPENeNsaThCs
JIEII0BOM HEOOXOIMMOCTBIO U OBITh Pa3yMHBIMH.

2.6. B kayecTBe MOJAapPKOB PAOOTHUKHN Y UPEKIACHHS JOKHBI CTPEMHUTHCS
KCII0Ib30BAaTh B MAKCUMAJIbHO JIOMYCTUMOM KOJIMYECTBE CIy4aeB CYBEHUPHI, IPEIMETHI U
W3EMs1, UMEIOIINE CUMBOJIMKY Y UpPEXKICHUS.

2.7. llojapku U yclIyrd H€ JOJDKHBI CTaBUTh MOJI COMHEHUE UMUK WIH JICJIOBYIO
penyTanuio YupexaeHus: Uiu ero pabOTHUKOB.

3. IIpaBa u 0613aHHOCTH PAGOTHUKOB YUpeKIeHHUs MPH 00MeHe JIeJIOBbIMHU
MOJaPKAMH M 3HAKAMH /1€JI0BOT'0 rOCTeNNPHHUMCTBA

3.1. PaGoTHuKH, TIpEACTABIISAS HHTEPECH YUPEKIECHUS WM ACUCTBYS OT €r0 MMEHH,
JOJDKHBI COONIOAATh TPAHMIBI JOMYCTHMOTO TMOBEACHHUS NMPU OOMEHE JENIOBBIMU MOAApKAMU H
IIPOSIBJIEHUU J€JI0BOTO TOCTENPUHUMCTBA.

3.4. PaGoTHukn YupexaeHus BIIpaBe AAPUTh TPETbUM JIMLAM U IOJydYaTh OT HMX
JIEJIOBbIE TIOJJAPKU, OPTraHU30BbIBAaTh U Y4acTBOBATh B MPEACTABUTENIbCKUX MEPONPUATUAX, ECIIU
9TO 3aKOHHO, A3THUYHO M JENAeTCA MWCKIYUTEIBHO B JCIOBBIX LEIAX, ONPEIEICHHBIX



Hactosiiumu [IpaBunamu.

3.5. Ilpu mi00BIX COMHEHHUSX B NPABOMEPHOCTH WIM ITUYHOCTH CBOMX JIEHCTBHIA
paboTHUKH YUpekJeHUs O0S3aHbl MOCTABUTh B W3BECTHOCTh PYKOBOJIUTENSI YUPEKICHHS U
MPOKOHCYJBTUPOBATHCS C HUM, MPEKIE YEM JAPUTh WJIU TMOJIy4aTh NOJAPKU WM y4acCTBOBATh B
TEX WJIW UHBIX MPEACTABUTEIbCKUX MEPOIIPUATHSX.

3.6. Ilpu monydyeHuM MAEJIOBOr0O MOJapKa WM 3HAKOB JIEJIOBOTO TOCTENPUMMCTBA
paboTHHKK YupexaeHus oOs3aHbl MPUHUMATh MEPhl 10 HEIOMYIICHHIO BO3MOXXHOCTH
BO3HUKHOBCHHMSI KOH(JIMKTa HHTEPECOB.

3.7. PaboTHUKK YUpexJeHUs HE BIpPaBE HCIOJIb30BaTh CIYKEOHOE IOJIOKECHHUE B
JIMYHBIX LEJISX, BKJIKOYask UCIOJIb30BaHUE UMYIIECTBA Y UPEKACHUSA, B TOM YHUCIIE:

- ISl TIOJTYYCHHsSI TIOJIAPKOB, BO3HATPAKICHUSI U MHBIX BBITOJ IS CEOsl JIMYHO M APYTHX
Jull B OOMEH Ha OKazaHue YUPEeKJICHHEM KaKuX-TMO0O YCIyr, OCYIIECTBICHUS JHOO
HEOCYIIECTBIICHHUSI  ONPEJCICHHBIX JCUCTBUH, mepeaadun WH(OpPMAIMKM, COCTABJISIOMIEH
KOMMEPYECKYIO TallHY;

- U1 TIOJIYYeHUS MOJAPKOB, BO3HATPAKICHUS W MHBIX BBITOJ JJIs CEOsl JTUYHO M APYTHX
JIMI[ B MPOLIECCE BEACHUS JeT YUPEKICHHS, B TOM YHUCIE, KaK 10, TAK U MOCJE IMPOBEACHUSA
MEPETOBOPOB O 3aKIIOYEHUHU TPAXKJAHCKO-TTPABOBBIX JOTOBOPOB U MHBIX CIETIOK.

3.8. He nomyckaercss mepenaBarh M MPUHUMATH MOJAPKU OT YUpEXKACHUS, €T0
pabOTHUKOB ¥ TIPEIICTABUTENICH B BUC JCHEKHBIX CPEIICTB, KAK HATMYHBIX, TAK M OC3HATMYHBIX,
HE3aBHCHUMO OT BaJIIOTHI, a TaKXKe B (popMe aKIuil WM MHBIX JTUKBUIHBIX IIEHHBIX OyMmar.

3.9. PaboTHUKN YUpeKIEHUS OJDKHBI OTKA3bIBATHCS OT MPEMIOKCHHM, TOTyUeHUS
MOAAPKOB, OTUIATHl UX PACXOJIOB M T.II., KOT/Ia MO00HBIC NEHUCTBUS MOTYT MOBJIHUATH WU CO3/1aTh
BIICUATIICHWE O BJIUSHUM HA MCXOJ CJAEJIKH, PE3yJIbTaT MPOBEJICHUSI TOProB, HA MPUHUMAEMBbIE
VYupexxJieHreM pelieHus 1 T.1.

3.10. PaGoTHuK YupexIeHHs, KOTOPOMY IPH BBITIOJHEHUH JTOHKHOCTHBIX
00s13aHHOCTEN TIPEIIararoTCs MOJapPKU WIH MHOE BO3HATPAXKICHHUE, KOTOPHIE CIIOCOOHBI TIOBJIUSTH
Ha MOATOTaBIMBAaEMbIC W/UIM MPUHUMAEMbIE UM PEIICHUS UM OKa3aTh BIUSHUCHA €T0 JeicTBUE/
Oe3aelicTBHE, JOKEH:

3.11. oTka3aTbCi OT HUX M HEMEIJEHHO YBEJAOMHUTH PYKOBOAMTENS YUPEXKIACHUS O

(dakTe mpennokeHus mogapka (BO3HarpakJAeHus); UCKIIOUYUTh JAJbHEHIIINE KOHTAKTHI C JIMIIOM,
MPEAJIOKUBIIUM TOJIAPOK UM BO3HATPAXKJICHHE, €CIIM TOJBKO 3TO HE CBSI3aHO CO CIYKEOHOM
HEO0OXOIUMOCTEIO;

- B clly4ae, €CJIM MOJApOK WM BO3HAarpaKJeHUE HE MPEACTABIACTCS BO3MOXKHBIM
OTKJIOHUTh WJIM BO3BpaTUTh, MEpelaThb €ro C COOTBETCTBYIOIIECHW CIY:KEOHOW 3amuCKOM s
MIPUHATUS COOTBETCTBYIOIIIUX MEpP PYKOBOIUTENIO YUPESKICHHS W TPOJODKUTH paboTy B
YCTAaHOBJICHHOM B YUPEXICHUU MOPSAIKE HaJ BOIMPOCOM, C KOTOPHIM OBLI CBSI3aH MOJAAPOK HIIH
BO3Harpax<JcHue.

3.12. B cny4yac BO3HUKHOBEHHsS KOH(JIMKTa HWHTEPECOB WJIM BO3MOKHOCTH
BO3HUKHOBEHUS] KOH(JIMKTA HHTEPECOB MPH MOJTYUYEHUHU JIETOBOTO MOJapKa MU 3HAKOB JIEJI0BOTO
TOCTENIPUUMCTBA PAOOTHUK YupexaeHuss 00si3aH B MHCBMEHHOHW (opMe YBEIOMUTH
PYKOBOAUTENS Y UPEKICHUS.

3.13. PabGoTHHKaM YUpeKICHUSI 3aIPeIaeTcs:

- CaMOCTOSITEJIbHO TPUHUMATh MPEMJIOKEHHUS OT OpraHu3aluid WM TPETbUX JIUI[ O
BPYYEHHHU JICJIOBBIX MMOJJAPKOB U 00 OKa3aHUM 3HAKOB JIETIOBOTO TOCTEIPUUMCTBA;

- OpUHUMATh 0€3 COrJacoBaHUsl C PYKOBOJUTEIEM YUpPEKJCHUs JEJIOBbIE MOAAPKU U
3HaKM JEJOBOTO IOCTENPUMMCTBA B XOJ€ MPOBEACHUS JIEJIOBBIX MEPETOBOPOB, MPHU 3aKIHOUYCHUHN



JIOTOBOPOB, a TAK)XKE B MHBIX CIIydasx, KOIJa MOJOOHBIE NEHCTBUS MOTYT MOBIMATH WU CO31aTh
BIleYaTIeHNE 00 UX BIUSHUH HA IPUHUMAECMbIC PEIICHNUS;

- IPUHUMATh JEJIOBBIC NOJAPKU U 3HAKH JEJIIOBOIO I'OCTEIPUUMCTBA B XOJAE IIPOBEACHUS
TOPrOB M BO BpeMs MPSIMBIX [IEPETOBOPOB MIPH 3aKJIIOUEHUU JOTOBOPOB (KOHTPAKTOB);

- IPOCHUTb, TPEOOBaTh, BBIHYK/ATh OpraHU3alMM WIA TPETbUX JIUI] JapuUTh UM JIMOO HMX
POJACTBEHHHMKAM JIEJIOBBIE TMOJAPKM W/WIM OKa3blBaTh B HMX TMIOJNb3y 3HAKH JEJIIOBOTO
rOCTENPUUMCTBA;

- IPUHHUMATh MOJAPKU B BHJIE HAJIUYHBIX, OC3HAIMYHBIX JEHEKHBIX CPEACTB, LIEHHBIX
Oymar, AparoneHHBIX METAJIOB.

3.14. YupexxaeHue MOKET NMPUHATH pelleHue 00 ydJacTUu B OJAaroTBOPUTENBHBIX
MEpPONPUATHUAX, HANPABICHHBIX Ha CO3JaHME M YINPOYEHHE MMHDKA YupexaeHus. [Ipum stom
TUTaH ¥ OI0JKET y4acTHsl B TAHHBIX MEPOIPHATHAX YTBEPKIACTCS PYKOBOAUTEIEM Y UPEKICHUS.

3.15. B cmydae OCyIIECTBIECHHUSI CIIOHCOPCKUX, OJaroTBOPUTEIBHBIX MPOrpaMMm
VYupexxaeHne A0DKHO MPEIBAPUTEIBHO YAOCTOBEPUTHCS, UTO MpEeaoCTaBisiemMas Y UpekIeHUEeM
MIOMOIIIb He Oy/IeT UCIOIb30BAHA B KOPPYINLIMOHHBIX LENSIX WM UHBIM HE3aKOHHBIM ITYTEM.

3.16. Ilpu B3auMoIeiCTBUH C JIMI[AMU, 3aHUMAIOIIUMHU JT0HKHOCTH
roCyJapCTBEHHON (MYHUIIMIIAIBHOM) CITy>KOBI, ClIeTyeT PyKOBOJICTBOBAThCS HOPMaMH,
PEryJIupyOLUMMH 3THYECKHE HOPMBI U IIPaBUjIa CIyKeOHOT0 MOBEJEHHSI FOCY1apCTBEHHBIX
(MyHULMTNIATBHBIX) CIYKAILUX.

3.17. Heucnonnenue Hactosmux [IpaBun MoXeT cTaTb OCHOBaHUEM JJIS
IPUMEHEHUs K paOOTHUKY Mep JTUCLUILUIMHAPHOT0, aAMUHUCTPATUBHOI'O, YTOJIOBHOT'O U
rpakIaHCKO-TIPABOBOT'0 XapaKTepa B COOTBETCTBUU C ACHCTBYIOIIMM 3aKOHOIATEIIbCTBOM.

4. O6aacty npumeHerusi [lpaBui

4.1. Hacrosmue [IpaBuna noanexar NpUMEHEHUIO BHE 3aBUCUMOCTU OT TOT0, KAKUM
o0pa3oM TepenaroTcs NIEJ0BbIe MOJAPKA W 3HAKH JIEJIOBOTO TOCTETIPUMMCTBA: HAMPSMYIO HITU
yepes NOCPETHUKOB.

4.2. Hacrosimue IlpaBuna sBISIIOTCS 00s3aTENbHBIMH JJI1 BCEX pPaOOTHUKOB
VYupexaeHus B nepuoj padoThl B YUpEXKICHUH.



